
Topping up Your School Diner Account – Update for Parents June 2016 

Parent Pay has changed slightly this week in response to parent feedback. Once you login you will receive a notice 

that asks you to ‘Pay for Items’ once you have topped up. This guide will go through topping up and then assigning 

these funds to your child’s diner account. 

 

Step 1 – Topping Up Account 

  

Step 2 Select or enter amount 

 

Click on Top up My Account 

Select one of the pre-set amounts or 

enter your own value and then click 

continue 



Step 3 Enter your payment details  

 

Step 4 – Assigning your funds to the diner account 

 

 

 

 

Enter your payment type and details 

When done click ‘Review and 

Confirm Payment’ 

After you have topped up click on 

‘Pay for items’ 



Step 5 – Select Diner Account  

 

Step 6  

 

To top up the diner select the ‘Food 

at Shoreham Academy Diner’  

Click View Details and Pay 

Enter the amount you want to 

allocate to the diner. 

Finally Click Pay Now 


